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Format Cells

| Mumber | aligrnent Font Border || Patterns | Protection
Cateqgory: Sample
| General |
EEE— :
| Currency Decimal places: |2
| Accounting 2
| Date

| Time [ Use 1000 Separator {,)
| Percentage
| Fraction

| Seientific

| Text

| Special | -1234.10
[Custom M| |lze4io

Mumber is used for general display of numbers, Currency and Accounting
offer specialized Formatting For monetary walue.,

[ Ok ][ Cancel ]
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Decimal places: |z =
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o\>9-‘:) ‘50 Ob)‘t) )‘)5 "," &“.M)ls &‘M‘) Coun }‘ ‘QS)
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(Cdle 59 308 Ky b hg je Sl (St S )l (i & jpa).adly (oo
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1234.10
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B - -M‘
Format Cells |'E|['5__<|

Murnber iAIigntnt Font Border || Patterns || Protection
Catogory) _ (e

!_General

| Murnber
JiCurrency
;ncmunting
| Dake

| Time:

| Percentage
| Fraction

| Scientific

| Text

| Special

| Custom

Currency Formats are used For general monetary values, Use Accounting
farmats to align decimal points in a column.

WS oo atuino |y jaes 5l oy pB)] slass ¢ Decimal places

Decimal places; |2 %

..\.:bla ) )Jaa S 90 Jﬁ ..\>|9 ul:v.’b‘ WY Symbol
Symbal;
e J

s dlael ules ogou (10,5 s i Cyz 4y S ol $Negative numbers
(Cdle g 08 S5y Lk 308 b (Sie S )l (Hie &)ga) il (e
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ST, 10l
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ol 4Gk 0,8 (o )8 due Ca Cns jo il Ui Jeew Sl ol jo 2Accounting
saly> ,all Number 45, 55, b3 7,80 6,50 b au 35« 00 bl a8

Format Cells 7 ][ W

Wumber | Aignment | Fort | Border | Pattems |

Cakeqgory: Sample
General
Mumber -
| Currenc Decimal places: |2 &
|Date I Gymhbal: B
Time | Uy ~
Percentage
Fraction
Scientific
Text
Special
Cuskorn

Accounting Formats line up the currency symbols and decimal points in a
column,
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.
w

Symbols
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Ol
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Format Cells

- - &
7% o
Number | Alignment | Fornt || Border | Patterns | Protection |
aledory| Sl
General i
Mumber
Currency Tvpe:
Accounkin 21 “-_‘ Tl
W (2 |
*2001/0314 =
lime 19/12/1421 =
el VTR 1T B
F’?“'?g? 18/12/1421 1:30 PM
Scientific 1S T |
Mt ATV T B 3|
CEStDIT\ Locale {location):
- |Fars\ w i
Date Formats display date and time serial numbers as date values. Except for
items that have an asterisk (*3, applied formats do not switch date orders
with the operating system,

19/12{1421

APITIIFE Y 1T B

19/12{1421 1:30 PM

19171771

AT IEE DT B v

codl oo abgr e H9lS b Jore bl cg> ¢ Locale(Location)

Locale {location):

|Farsi b |

Cnyd oyl 00,8 oo bl a8 ol ¢ Cglate slgse,d b ley iuled cy 2 Time
Al oo Date cuyd wiile

2 amasS Jeld g aily (oo do o cdle b ol pad ¢ lael isles cg> 2 Precentage

Format Cells H ‘

MNumber iAIignmEnt Fonk Border | Patterns | Protection

Category: . Sample
(General
| Mumber
| Currency Decimal places: |2
lnccounting =
|Date

| Sclentific
iText

| Special

| Custom

Percentage Formats multiply the cell walue by 100 and displays the result with
a percent symbol.
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| Mumber
| Currency
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H v
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lcustom ]

Wil (oo bgle dae (6 S Ceond calie (slptn b Sl cy 2 Type

Type:

Up ko one digit {174}

Up to bwo digits (21/25)

Up to three digits (312/943)

As halves (1/2)

As quarters (2/4)

As eighths (473}

As sixteenths (5/16) b’

Format Cells

| Number | Alignment Fort Border | Patterns | Protection
Category: Sample:
| General |
| Number

iCurrency Decimal places: |2 c_l
| Accounting — =%

‘T
| Special

| Custom
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General

| Nurnber

Currency

Accouriting Text format cells are breated as
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Fraction

| Scientific

xt
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Date = ° I.. | & e a
4 Zip Code + 4 o .
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Ef;i:ztnage Social Security Number
Scientific (f\ \)‘\Yv -ff YV
Locale {location):
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Phone Mumber
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Format Cells

Mumber | Alignment | Font | Border | Patterns | Protection |
Category: Sample

General

Murnber

Currency Tvpe:

Accounking

Diate oooog

Time: General A
Percentage 1] =3
Fraction 0.00

Scientific #,%#0

Text #,##0.00

| Special #ER0_- 8, R0

TR | [rre0 e, 0 v
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] [ Caniel
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Qoooo
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Text control
[ wrap text
[] shrink ko Fit
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Format Cells

| Mumber | alignment ||

i| Border | Patterns | Protection |

Font: Font style: Size:
| arial | Regular llD
T AngsanalPC ~| [(EEEE [a ~
T Arabic Style | |1talic !9 o
Arabic Transparent !Bold |[_
hﬁ ¥ | |Bold Italic (11
Underline: Color:
|None v | | Autornatic vl Mormal Fonk
Effects Preview
[ strikethrough
[ superscript AaBbCoYyiz
[ subscript
This is a TrueType Font. The same font will be used on both wour printer
and wour screen.

[ 2] 4 ][ Cancel ]

(lidg ) adl o0 Cigd g5 bl cy> tFont

Fonk:
| Arial

T AngsanallPC
M Arahic Style

Arabic Transparent
b’

21

Ak o > Gl ey ¢ Font style
Fork skyle: e = : y

Ttalic
Bold
Bold Italic

b s Suigd o)’bﬂ CeetS Sy $Size

Al oo e 30,5l Jasy 5 g ¢ Under line
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INDHE ¥ |
Al ooy Ky Cpanss Cy> 2 Color
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Effects
[ ] strikethrough

[] superscript
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Qi8S oo b3y (59, 2 Strikethrough
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:Border & »
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| Mumber | Alignment || Font
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Mone Cutline g s s

Text || [ e

=S Automatic v

The selected border style can be applied by clicking the presets, preview
diagram or the buttons above,

Color:

P ol oo B8 7t Ceond aw Jold 4y 35 ol s Presets

Presets
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ail> 99yt None
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Border

Text Text
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Format Cells
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A B el Db | E | F | & [ =
1
2 Define Name f'>_<|
2 =]
4 Mames in workbook:
5 hame e
| 6 il
8 reza
KN yaser
10 mohamad
12 -
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| 14|
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16 Refers ko
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208,50yl Jge,8 ,lgi 40 39290 Name BoX coad )0 09,5

g el SIS0 ailes ooliinl ptie (lginy 5 Loy ,S U 5l Ledge,d 0 uilys oo Lol =Y
A5 590 09,5 ol o s b S5 ST (53,5 3l (sl 15 0 wlgs Jga )8 (g 5
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sExcel y1381p 5 40 ag3 3f oolaiw! —YY
&l Cnl 4 (o yasd S ol g ibate g lasle @l (g0b slaas glls Excel 53l o 5
oS Joo b3 sla () 51 (Ko 4 ol (o

A4S ol |y Function 4 55 Insert ggis 5| -l

&2 Microsoft Excel - Book1
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[ 4] ' Comment 1Office Online
I
& Bicture R_DWS Cornect ta Microsaft Office
7 & Hyperlink...  Chrl+k Orline.
? 2 g olumns S:E Etlhe Istest news shout using
WT * Automatically update this ist
[10] rom the
o] Worksheet .
12
EEl - Search For!
1] |H_H Chart... o |
lg Example: "Print more than one copy”
7 |_,&- Function. .. open |
% b sy
[ mame » |5 More,
% [} Create a new workbook...
(2] L
B J  Comrment
|24 |
% Pickure 3
[27 |
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Efl w
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tad aalgs el 55 sl oy9lxe ,o5 Insert Function as ;8 bl 5l

Insert Function

Search for a function:

iType a brief description of what wou want to do and then G0
| click. 5o
Or select a cateqary: |F'.II w |

Select a Function:

!a}
| ACO5 =
|ACOSH

| ADDRESS

AR

AREAS

| ASIN
ABS{number)
Returns the absolute value of a number, a number without its sign.

I

Help on this function [ QK ][ Cancel ]

Pl gy y8 aes oo )3 )15 JLas o | EXcel 1380 o 5 09290 milgs 51 (cwad ¢ 358 508
dogd oo bl e 05)l0 audy ) Cos (500 9,5 &5 &5

:SUM &b

oSl el ol oged Jlad Cyz 0 1o 0,5 ¢ Jlade wix faeme dpwle Cyz &l ()
. oS bl |y Math & Trig o ,Le « Or select a category 435 (599,

Insert Function

Search For a function:

Type a brief description of what wou want to do and then Go
click Go

Or select & gategnr\@h & Trig‘) v |

Select a Function:

| *

SUMPRODUICT
SUMSC

| £

SUM({number1;numberz;...)
Adds all the numbers in a range of cells,

Help on this fFunction I [a] ][ Cancel ]

P L aws (Lid | OK oS g asS bl |, SUM &6 ¢ Select a function cwd
. 35,5 ,all Function Arguments (gl o,¢lxs
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Function Arguments El

sUm

Number1 |a1

Humberz | a2

Mumbers a3

Murmber4 | a4

Hurnbers | a5

Adds all the numbers in a range of cells,

Number5: number{ ;numberZ;... are 1 to 30 numbers to sum. Logical values and text
areignored in cells, included if typed as arguments.

Formula result = a

5 diled o,lg ,(La asils> 6b) b puise ... g Number2 s Numberl (gg,5, slbo,ols" o >
cawpo s |, OK s

:SUM &byl ooliiw! 5590 gy
Fagiled 0)lg S ©ygan ]y 9500 @l Slass g0 ails o by g Jge b LS )0

=SUM ( numberl , number2,...)
: Jle
=SUM ( Al, A2, A3)

=SUM(a1;a2;a3;a4;a5)

¢ Averege &b
oSl e al ol oged Jlad gz o,l0 0,8 ¢ Jlade iz 5 le dile Cgz U (!
. a8 bl 1 Statistical o Le « Or select a category 4335 (gg 59,

Insert Function |E”g|

Search For a Function:

Twpe a brief description of what wou want ko do and then
click Go

Cr select a categoe | Statiskical D A |

Select a Funcion;

Go

BETAINY
BINOMDIST
CHIDIST M

AYERAGE{number1;numberz;..}

Returns the average (arithmetic mean) of its arguments, which can be
numbers or names, arrays, or references that contain numbers,

BETADIST ‘
|
|

Help on this function [ O ] [ Cancel ]

b oo jLid |, OK oS g uuS sl |, AVERAGE &G « Select a function cold
. 33,5 ,allb Function Arguments gl o gl jolS
casled Joe SUM &l aislon aslol o
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ARGy e

:MAX &b

¢ ol oged Jlad Cyz . 09l (oo ool lade dix pes Sl (0,5 o > Al (]
aS olsal 1, Statistical o ,Le « Or select a category 4335 (59,9, WSb

Insert Function

Search For a Function:

Type a brief description of what vou want to do and then GO
click Go

Or select a gatego@tistical ) W |

Select a function:

LOGIMY Y
- 15T
—
MEDIAN
MIN
MIMNA e
MaX{number1;numberz;...)

Returns the largest walue in a set of values, Ignores logical values and kext,

Help on this function [ Ok ][ Cancel ]

L s jLid 1) OK ols ¢ aus Gl |y MAX &6 « Select a function cued

. 33,5 ,alls Function Arguments gl 0,5l
ol Joe Jd ailed asilen aslol o

¢Min &b
ailen als ol oged Jlad . 00l (o colaiul lade Wiz memine (0,5 lom Cz Al culyl

(ool oo Statistical alss 95>). ol 0 MAX &5

:Count @b
ailed ali ol (j0ged Jlad . 09l oo ool ¢ sae (gol> sl ails b Ll cyz ab ol

(asly oo Statistical mlgi 95>). ol 0 MAX &5

:Round &b
oSl e mls ol g Jlad cga L 0gd (o0 colaiul slagl 0,5 0,5 Cyz b ol 5l

. a8 ol 1y Math & Trig o )le « Or select a category 435 (5909,

7Y
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Insert Function

Search for a funckion:

Type a brief description of what wou want to do and then Go
dlick. Go

—

Cr select a categor€: | Math & Trig ) v|
S~————

Select a function:

RAND ~

W
ROUMDUP =
ST
SIN
ROUND{number;num_digits)
Rounds a number ko a specified number of digits,

€

Help on this function [ [ ][ Cancel ]

G oo jLid |, OK oS g ous sl | ROUND &6 « Select a function ced
. 35,5 ,alk Function Arguments (gl o,qlxs

Function Arguments El
ROLIND
Number | =
Num_digits | =

Rounds a number to a specified number of digiks,

Mumber is the number wou want ko round,

Forrula result =

Help on this function (o] ] [ Cancel ]

b oS o8yl olass 8 ye0 5l Num_digits cuod g dus 800 5|,y Number cood
dudO )L'Z..é |) OK J.:.lfﬁs)lj—o 39,9 )| o= ll'».g.l.q,t ..\.«.'::L\ x J.a}.':: u)i

:ROUND iU jf ooliiw! 300 gy
Fagiled 0)lg S Sy ]y j95 00 @l i ge ails o b g Jge b LS )0

= ROUND ( number , Num_digits)
: s
= ROUND (Al,2)
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tNOW() &b

)lmwlﬁ@.uowc)w‘wlom)‘l.guﬁ)lfdfl)Lg)lg@)éid)h)'ebw|
5,5 anles 5,8 ¢ adg, IS 50,5 5L Lm0 Canl sud 7,0 T 0 &5 a5 gl Al 40 59290
Date & < )le < Or select a category 435 (69,9, S 5l ¢ bl (090 Jlad Cy
.S ol |, Time

Insert Function

Search Far a Funckion:

| Type a brief description of what vou wank to do and then i G0
| click. o |

Or select a gategor(| Dake & Time ) b !
S~S~S——

Select a Funckion:

HOUR. ~
MINUTE

L~
4 ————
TIME
TIMEWALLE o
NOW()

Returns the current date and time formatted as a date and time.

Help on this funickion ol ] [ Cancel

P L s jlzd |, OK ols g aus bl |y NOW 6 ¢ Select a function s |
. 33,5 ,allb Function Arguments sl o,glxs
Function Arguments gl

HOW

= Yolatile
Returns the current date and time Formatted as & date and time.

This function takes no arguments,

Formula resulk = Wolatile

Help on this Function [ ok |[ Cancel

C oo ,Lad ) OK oS 15 alosl g - adly o losS,T 0Bl Al

tNOW() U 3l ooliiw! 300 gy
Fagled 9)lg oS @y 1) 595 he @l ylai0 90 ails S b g Jge b das- 5o

= NOW()
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:PMT ao

Hlo 035 Sl 9 99w £55 (o9 Cull (B A L ply CSlo 5L polie dnlone Cq &6 0
Or select a 4335 69,9, S 1 e s ol 0905 Jlad Cpz . 0 0 0,55 colo 5k
. &S ol | Financial o Le « category

Insert Function

Search For a Funckion:

Type a brief description of what vou want to do and then Go
click Go

Or select a gateg@ v |
Select a Function;

PMT{rate;nper;py;fv;type)
Calculates the payment For a loan based on constant payments and a

constant interest rate,

Help on this funckion [ Ok ][ Cancel ]

P L o (Lid | OK oS g oS bl |, PMT &6 ¢ Select a function cwd
. 33,5 ,allb Function Arguments sl o,glxs

Function Arguments &l

FMT

Rate ||

Nper |

Pv|

Fv|

Type|

Calculates the payment For a loan based on constant payments and a constant inkerest rate,

Rate is the interest rate per period For the loan. For example, use 6%)4 Far
quarkerly pavments at 6% APR.

Formula result =

Help on this Function o4 ] [ Zancel ]

Pl ooy Olesyl @i il ol

. Sl OMM \Y ﬁd)’LbLo Cé‘«.)).; 6‘;:456.)}.»0 ¢ Rate
cply <20 5L Sleds gg0xe $Nper
'D‘SJS)L\.B.A:PV
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PES (oBl faaly wdige 1 padail g angs



Microsoft Excel L Jstal

Saslsed 20 Fi

. (05.5.3‘5“43.9;}.'43)0 U." st.g ‘_5)|J~3_o YWA) Q&‘Q)J)L) 0,99 ul._v‘l,; 30 oASl»._gél.: )ld.BA:FV
2 ply cslo b 09 aseiin L5 0y S5 a5y oS, T ol sl 1, V b g ¢ lade : Type
 8,s5 oo g ole (sleil o b ole (sl

$PMT a0 3 oolait 300 g
J._:_.SL@.: é)b J._J.é C’)H |) )5SJA el.? ‘)15.3.))9.4 asls J.>L> lg'j JjAJS b)o

= PMT(Rate , Nper, pv, fv, Type)

alyply cnlgandlion,s cdlijo aoyd A dgu g Ju, Yooree dhoay oy ST: Jlo
:oo;@g..abu J._:‘o S ygear C«.>|o).g_)l.: c."..uo A_-.Jl-o.: C4>|..>): alb \f S ygeo

=PMT(8%/12 , 14,2000000,1)

Jlel g Averege s SUM a_ile ulg (sleilosS )T G <S5 005 3,9 (slom Lot $ oo 4089

5Jlg  olas® T lains duplys g0 a5 1, il &5 ¢ bt il jl am asilys o « L]

¢ AutoSum
ales oo aS 1) oalB)l HI0) Cpm ailed oo poz p2 L) dils solaws Sibgizs ygtws ()
Aailed 31y o2 LS gl ails )0 ¢ 04l Ao L@TM
bl ¢ a5,ls )13 T 0 ¢ a3,y sla o3, 45 (gl sgame (slgil j0 D990 JIB a5 sl
35,5 oz audlys 0 a5 Sla il je0 o das 0l5 B awes HLad 1) abgyye ol 5 00,8
50,5 o ol 13,00 il 5o 10 ez po b bl 3 25 S5
Do dole o &3 £gemme b upps HLid |, Enter oS Ll (o
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¢IF &b
oyat )lg ;3 L5 agls (oo o3V o5 ol (Slesling ales < ledged 05 8)lge 5l (S
IF 5 5l Lol 0 5 098 (o0 4t (b, sladgad « ledgayd £55 ol 42 igdh 00l Giales
28,5 oo oolazul
I, Logical & Le « Or select a category ;5 59,9, SU 5l ¢ b cpl 41 oo yiwd Cy
BRVEL AR E 4

Insert Function

Search For a Function:

i"Type a brief description of what you want to do and then | Go
| click Go |

Or select a gatega@ogical 3 |

S —
Select a function:
[ahiD i
ﬁ;
|oR.
| TRUE

IF{logical_test;value_if_true;value_if_false)
Checks whether a condition is met, and returns one walue if TRUE, and
another value if FALSE.

Help on this function [ K, ]’ Cancel ]

P L s jlas |, OK oS g oS ol 1) IF a0 « Select a function s
. 33,5 ,allb Function Arguments .l o,gl>xs

Function Argumenis g|
IF
Logical_test | _ =
Value_if_true . =
Value_if_False :- . =

Checks whether a condition is met, and returns one value if TRUE, and another value if
FALSE,

Logical_test is any value or expression that can be evaluated to TRUE or FALSE.

Farmula result =

:thﬁ}mm&u¢‘5|o)3bu)o|5w|

D58 ooyl bl o0 byd Gled A qwyp Oy98 Comdg Ceowd (plyo $ Logical test
AI+B1>C1 : Jbeo

"Yes" s Jbo

"NO" :Jm
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VIRV
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aob o0 Excel
e (Sgimee (81ylo ol oads salitl Jgo,8 ,0 a5 Sla &l 51 S | #VALUE!
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5 o g S s AGHB 2, e 5

S ooxlre siler (SL ol @2l Jgo 8 JUl )90 50 ¢ agls U] Lot a8lge 5l (5
Jse R 19 39790 &2 0 paie o (bg | m Sl (oo ¢ Jgo )8 50 (Bllae g2y 5l eoliiul cux
D9 oolatwl § cowdle ;|

: Jle
ool 8, plKin 90,5 15 CT wils ;0 A2 5 Al e 4l Glgie ggomme dulysey ST
Cl s 0L Bl g Al sla s lon gl Ioazme C4 4 C1 &5 5l Jgo 8

s g S Ojga |y oo b
= A$1$+B$1$
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2 (9,5 \aw)Find -0
ploml Cgz g0 gt S )5 G Job ) gl dlez L audS L OBy lg5 o0 5l ol Jawgs
ool 55 Ctrl + F yileo olS” 5l aslyy so ) ausS Gl |y Find 4y 35 Edit gg00 51 o ,1SG5)

100,85 s 13 oy U (aS

Find and Replace

| Find | Reglace |

: . |
Find what: || bl

[ Findal | | Findhext | [ close |

§ dumny gy Find what 45335 69,9, wSb J>Io jo ) Jlaisjgeoac b gdoz caudS c B>
ALl 0929 (69,90 o2 U AT jg0 40 . 3gub g 080 (gl U 0SS SIS | Find next oIS
20,5 anlgs aseie &)le o Find next a3 SIS Lya 0 ¢« adl

g 90,5 o adlol j53e 0, 4 (5,500 o 4 3F ¢ alS (] (59, ,0 SIS L 2 Options
A9 BB gz gl ) 6yt Slasde by g byl aly o0

Find and Replace

| Find | Reglace |

Find what: I| VI |Nl:| Formak Set | [ Format. .. v]
Within: | Sheet | [ Match case
—=1 Match entire cell contents
Search: | By Rows v| O =
!.'——_. -
Look in: ;Formulas V]

[ Frdal | [ Endnet | [ Close |

(Workbook |; Sheet) . aiS" oo (asein |) g Joxo 435 ] ¢ Within

((By Column) _ggw by g By Row) s, law) &5 o (ateine |y g cyz tSearch
(Js0,8 Mis) &S o0 D900t ol paie G |y g ¢ 4§ pl tLook in

g 03g—ad JS1B Ciglas S5 9 5,5 By oywr 138l oy ¢ 438 ol Gl b tMatch case
Find what (.S 55 e ool oyt Gillas « g, (SarsS b 5 (5550 555 5 o5 1, lals
WS oo lag ¢l o0

3,90 <ylae 1 0gde a5 JSla ails  ay3F ol Gl L :Match entire cell contents

YW ° 43&; 0ol ¢« ol B Rty aslsl LSL“’ osls 6‘)‘0)97.le?
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20,5 ol ol pod 4y gl 0y b auS” Gl | Replace

Find and Replace

[ o [ e |
Find what: | w |
Replace with; | hd |
[ Replace All ] [ Replace ] [ Find &l ] I Find Mext ] [ Close ]

Seagiy 43S (nl G959y S )0 WS (oo 2wz e o &5 | ()L  Find what
By oo 58 43Tl 699, WL 4o ¢ (235> O Le 2 Replace with

b oo |y (gam 5,90 ¢ FindNext

Wled oo 3Kl SO ST g aidly |y ol )le $Replace

Aled o0 23Kl Leles g aidl 1, ol )le 2 Replace All
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L5 o35 0 1, Sort a8 Data sgio 5l g 00ges bl 1) o 5l ails O b cond J5 -0
c30,5 yalb abgs e gl 09l HolS

Data
|‘Al Sork | = 3
=
Filker 3 sﬂrt —
Subtotals...
HaniE o Sort by
‘alidation. .. 5 - S
| "— *) Ascendin
foetochre. R | ©dscendna
iZ| PivotTable and PivotChart Report... {:} QESEEI'IIjII'Ig
Import External Data Then l:":"'
List [ w | (® ascending
| |
B (") Descending
Refresh Data Then |:I':."

v | [ Ascending

i) Descending
My data range has
") Header row (%1 Mo header row
Qptions. .. [ (.4 ] [ Zancel ]

Pl b ani¥ Jeld ols oyl

WS o ateine 09 e ol ey Caned dunlgs o 45 |y Sgiw 3 Sort by
0l yastioe SOIt DY Cuaund ;0 45 Sgiw 10 39390 Slasuin 4Siile; : Then by
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..\.I::L’ = )|)3| Py .la.«a,.’i A?:L> 6‘)" o eolaul )i;l% EP Cpurd S : Printer

Prinker

Marne: |Q‘§ hp deskjet 3320 series w | Properties. ..
Status: Idle —

Type: hp deskjet 3320 series
Where: LISEO01

Camment:

[T Print ko file
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Prink range

@ al

() Page(s)  Erom:

4
&
4

Dgd oo ol S5 IS Al
sl (S U3l jo 51 4SS ek . 050,5 o0 ol ¢ 0ud Cunlgs 0 Olxan tPages
B 90y Sloxdo 03gaoe ¢ Ogd Albgi axino o leds TO o From a5 (599,

W3S (o0 Sl
Al o0 S5 Gl sl aseus slasd yoges (attive Cgz Cowd ] 2 Copies

W Sl e olaad a5 g0 0 all bl cdl> o 4§ 0l 512 Collate
J...o&‘ém’gbﬁ‘s.ngvi??itgjﬂ)‘)b&cﬁaw ﬁb@n',.&)bé)y
slacsy SO axmio Jol &gyl f 10 Jg 00,5 o £9,d dmio gl 5l Gl

ob;@g;algyigsl‘ué'ﬁw‘ngomgxujoﬁftgodﬁo&m‘?

_opies

Mumber of copies: iz

Collate

pCwl 3y sl anF glyls Cowd ol s Print What

Print what
() Selection ) Entire workbook,
(%) Active sheet(s)
Cadl oo ol Q] Cad Gl (6l 2 Selection
cAdl oo adg 5 IS o> (6l 2 Entire workbook
Cadl oo Jld S5 Gl (gl 2 Active sheet(s)
ay
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- SUBASATe
vl el 20 Fi

:Excel 4 i s JB 90 5 8,19 VY

aiig IS 9,0 (Text) oo sl jogai o lg coulild < Excel 1581 o5 noe sleaS 509 5

Cadl
ogdled Joo S (hgp (e b 099 Cux

abogs o 0 ey L5 adles bl (o laslewl S5l Slei 51L) LB s95e 511, Open 435 -

35,5 ol
Open @
Look in: | & Lacal Disk {C:) ¥ @ @@ X i BTk~
|2 HEAsRARPT
4 5 |2 M5-OFfice2000
My Recent () Program Files
Documents AUTOEXEC
] AUTOEXEC BAK
oy = conrre
Desktop CONFIG,BAK
2] FRUNLOG
[£] hpfrazzn
[£] hpfrazan
My Documents || [£] scanDisk
[Z] sETUPALG
My Computer
& File name: _:l o
My Mebwork, = =
Places Files of type: | &l Files |

0y 4 Jubd gl calod b asles bl 1) All files asy 53 files of type cood jo -Y
58,5 saalie 8 Open

Files of typeall FiIesD |

cogd el L3 05 b adles SISTT, Open a8 40,5 bl ) Jlas o900 Je o6 -V
oS 1y b senlyy et 5Tl o TXT Sigu b sledl ¢ o slesl 51 jskiio £ 42 89)
PN o el o olos Excel Loy s 8,9 2l 03905 audgs Word 1581 o 5 Jawsgs

(0les 0,053 Xt Qg L Word laoxe

Text Import Wizard - Step 1 of 3

The Text Wizard has determined that vour data is Delimited.
If this is correct, choose Mext, or choose the data type that best describes your data.
Criginal data bype

Choose the file bvpe that best describes wour data:

- Characters such as commas or tabs separate each field,
() Fixed width - Fields are aligned in columns with spaces between each field,

Start import at tow: |1 2| File origin:

| 720 Arabic (DOS) ~

Preview of file C:YSETURELG, TXT.

|1 [Time Stamp: Wed Apr 27 17:42:04 Z005 A
|2 cbDiskPrompt : File copy canceled on:

|2 Time Stawp: Wed Apr 27 17:48:04 2005

|4 cbDiskPrompt : iusbZhub sys

|5 Time Stamp: Wed Apr 27 17:45:04 2005 -

[ mext> ][ Enish
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4y 38 Sl 000,5 0,33 Tab 2S1)LS Jawgi ool o> O g0 4 e JB 51 -F
I, Fixed width 4,35 ail ouds b Jeiw &g ¢ 450 LB 51 4 Delimited
Augd a5 8l B o ;5 |, Next oS ¢ .osles ol

: Delimited 4.‘.3.; ubﬁu‘ Oygo o

QS 8,5 oo S0 b aulS p alold 5l (gslulas Jes < Space a8 Clsal
WS SIS 1, Next

Text Import Wizard - Step 2 of 3

This screen lets vou set the delimiters wour data contains, You can see
haow your kext is affected in the preview below,
Delimiters ) -
Treat consecutive delimiters as one
Tah [ semicalon [1comma :
[Jother: | Text gualifier: | |
Cakta preview
ITime EBtamp: [Ted Bpr E7 L7:45:04 FOOS 6
chDiskPrompt ile copy panceled opn:
ITime Etamp: [fed Bpr [E7 L7-48:04 FOOS
chDiskPrompt iushEfhuab . sys
Time Ertamp: [fed Bpr E7 L7-428:04 FOODE w
£ L) »
Cancel ] [ < Back, ] l Mext = ] [ Firiish

: Fixed width 4 ;5 Ol & 90 40

S S 1, Next ol g alosil ) 5k bz Jas wszgo A5 as alousy

Text Import Wizard - 5tep 2 of 3

This screen leks you seb Field widths {column breaks),

Lines with arrows signify a colunin break.

To CREATE a break line, click at the desired position,
To DELETE a break line, double click on the line.
Ta MOVE a break line, click and drag it.

Daka prewview

10 20 30 40 50 60

L L 1 it 1 L 1 L 1 1 L 1
ry F - Y

Time Stamp: WMed Apr 7 L7:45:04 005 A
chDiskPrompt| : File coply canceled om:
Time Stamp: [:ed Apr Z7 [L7:48:04 E0O0OE

chDiskPrompt| : iusbZhubl sys
Time Stamp: ed Apr 27 L7:48:04 [FO0OE

41 i) >

Cancel ][ < Back ]| ______
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Text Import Wizard - Step 3 of 3

the Data Format,

‘izeneral converts numeric walues
values ko dates, and all remaining

Daka preview

This screen lets you select each column and set

to numbets, date
walues ko bext,

Column data Format
(%) General

) Text
) Date:

") Do not impart calumn (skip)

[ vrD

- 1

Cepceplbeneral Lepersl Gepersl
ad hpr E7 L7:42:04 FO0OE i
ile opy fpanceled pn:
ad hpr E7 L7:42:04 FOOE
inshZhub. syv=s
ad hpr E7 L7:42:04 FOOE v
>

[ Cancel H < Back ]

Finish

29 S5 5 g Jgaz b wusles il |, Finish azy 8 >

53 Microsoft Excel - SETUPXLG

(] Ble Edt Wew Insert Format Jools  Data  Windo

NEEROSRIZE & S

W Help

cog sl Elme o @)

Type aquestion forhelp '+ o @ X

i pria o0 B T U E==E Wy, e e oAl
T35 i i
A | B | et £ | F 6 [ H ] [+ T v [t Twmw [N T o [ZF

3 |Time ed Apr 2005

[ 4] iush2hub sys

|55 Wed Apr 2005

| 6 | IUSBEVISE20WYINS K- MEMNTELY

[ 7] Wyed Apr 7 18:35:34

g File copy canceled on:

Y |Tirme Starnp: Wed Apr 27 18:35:34 200

1§ |cbDiskPro usb2hub.sys

%Tlme Starnp: Wed Apr 27 18:35:34 2005

14 |cbDiskPro IUSEVISE20WYINS K- MEMNTELY

1\ Time Starmp. Tue Wlay 1 12:00:53 20

14 NbDiskPro File copy canceled on:

| 15 | Stamp. Tue May 31 120053 05

| 16 [cb iusbZhub.sys

|17 |Ti Stamp. Tue May 31 12005 2005

| 18 |chDiskPro INUSBEVUSB20MWYINSX-MEMNTELY

19

0]

[21]

22|

23]

ﬁ

[25 |

|26 |

27 |

28

|29 Time Stamp:  |Wed Apr 27 17:45:04 2005

%? chliskPro: iusb2hub. sys

% Tirme Stamp: |Wed Apr 27 17:48:04 2005

(34 chDiskPro: | ALISBLWIS BZOWWING - MEMMTEL

% S GITTY Tirre Starmp: |Wed Apr 27 183534 2005

— chDiskPro File copy canceled on:
Time Stamp: Wed Apr 27 18:35:34 2005
chDigkPro: iusbZhub. gys
Tirre Stamp: |Wed Apr 27 18:35:34 2005
chDiskPro: | ALISBAWIS BZOWYING - MEMMTELY
Tirme Stamp: [ Tue May 31 12:00:53 2005
chDigkPro: File copy canceled on:
Time Stamp: Tue hay 31 12:00:53 2005
chDigkPrao: iusbZhub. sys
Tirre Starmp: (Tue May 31 12:00:53 2005
chDiskPro: | AISBAWISBZOWYING - MEMMTELY
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Save 4 b QSJH

i Tu
Open 4 by, s STt

3
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Sz 4 bype ST
Copy 4 by e ;5152
Cut & by, o %18
Paste 4, b, o GS..|JE°|

2!

- . “ A
MLG“SQW(S)L““'“)“UP

il

il oo Jop 63l i pe cyr
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